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1. O0mue no10:KeHHs

1. Tlonoxerue 06 apxuBe I10OCYIapCTBEHHOTO OIODKETHOrO 001E00pa3oBaTENHHOTO
yupexacHus rumHasud Ne 406 pa3paboTaHo B COOTBETCTBAM C THNOBEIM IOJNOXEHHEM 00
apX¥Be OPraHHM3allMK, YTBEPK/ICHHBIM MpHKa3oM Pocapxusa ot 11.04.2018 .

2. Apxus I'BOY rumuasum Ne 406  BBICTYMaeT HCTOYHHKOM KOMILICKTOBAHHMS
rOCYJapCTBEHHBIX, MYHUIIMIIATBHBIX APXUBOB (asee — ApXHB TUMHA3HH).

3. ApxuB THMHa3uH co3jaeTcs Ha TMpaBax CTPYKTYPHOIO IOApa3JIC/ICHUS,
OCYILECTBISIONIET0 XpaHEHHE, KOMIUIEKTOBAHHE, YYeT M HCHOJB30BaHHC JOKYMEHTOB
ApxusHoro douna Poccuiickoii ®enepaiuu, TOKyMEHTOB BpeMeHHbIX (cBblte 10 Jer) cpokos
XpaHeHHus, B TOM YHCIIE 110 JIHYHOMY COCTaBy, 00pa30BaBIIMXCS B ACATCILHOCTH I'MMHA3HH, a
TaK)ke MOATOTOBKY NOKYMEHTOB K IepeJade Ha NMOCTOSHHOE XPaHEHHE B TOCYIapCTBEHHBIH
(MyHUITMIAIBHBIA) apXUB, HCTOYHUKOM KOMILIEKTOBAHHSI KOTOPOTO BBICTYIIA€T IHMHA3HS.

4. ApXWB THMHA3dH B CBOCH JEATEIBHOCTH PYKOBOACTBYETCs DefepaabHbIM 3aKOHOM OT
22.10.2004 N 125-®3 «0O6 apxuBHoM jene B Poccuiickod @Penepanumy», 3aKOHaMH,
HOPMATHBHLIMH IpaBoBbIMH akTaMu Poccuiickoii ®enepauuu, CyObekToB Poccuiickoi
denepaiyu B cdepe apxUBHOTO JIeia U JETONPOU3BOJCTBA, IPABUIAMK OPTraHU3allMi XPAHCHHUA,
KOMILICKTOBaHHS, y4eTa M HCIIONB30BaHAA JOKYMEHTOB ApxuBHOTO (onma Poccuiickoit
denepauny ¥ JPYTUX apXUBHBIX JOKYMEHTOB B OCYAAPCTBEHHBIX OpraHax, OpraHax MeCTHOro
caMOYIIpaBJICHUS U OpraHu3alisX.

II. CoctaB IOKYyMeHTOB ApXHBAa TrHMHA3HH

5. ApxuB rHMHa3HH XPaHHMT:

a) TOKyMEHTBI IOCTOSIHHOTO U BpeMeHHBIX (CBbime 10 jieT) CPOKOB XPAHCHHUS, B TOM YHCTIC
JIOKYMEHTEI 110 JIAYHOMY COCTaBY, 00Pa30BaBIIHECS B ICIATEIbHOCTH TMMHA3UHM;

6) MOKYMEHTHI MOCTOSIHHOTO XPAHEHWs] M JOKYMEHTHI 1O JNMYHOMY cocTaBy (oHaa(oB)
OpraHu3alEi-IPE/IIICCTBEHHAKOB (IIPH HX HATHYHH);

B) apXHBHbIE (POHIBI JIMUHOTO [IPOUCXOXK/ICHHS (IPH HX HATMYHH);

r) don nonb30Banus (apXuBa) (P HATTHYKH);

X) CIPaBOYHO-TIOMCKOBBIE CPEJCTBA K JOKYMEHTAM H YYETHbIC JOKYMEHTHI ApXHBa
rHMHAa3HH.

I11. 3apgaun ApXxHBa THMHAa3HH

6. K 3amagam ApxuBa THMHa3HH OTHOCSTCS:

6.1. OpraHM3anus XpaHEHHs JOKYMEHTOB, COCTaB KOTOPBIX TPEJIYCMOTPEH IYHKTOM 5
Hacrosuiero [lonoxenus.

6.2. KomiulektoBaHHe ApxXuBa T'MMHa3ud JOKYMEHTaMM, OOpa3OBAaBUIMMKCS B
JEATETHHOCTH TMMHA3HH.

6.3. YueT JOKyMEHTOB, HAXOALIUXCS HAa XPaHEHHH B APXUBE TMMHA3UH.

6.4. Vicnosp30BaHNe JOKYMEHTOB, HAXOSIMXCS HA XpPaHEHWH B APXHUBE I'MMHA3HUH.

6.5. TIoArOTOBKA U CBOEBpEMEHHas Tepesiada JOKyMeHToB ApXuBHOTO donna Poccuiickoi
denepanivi Ha MIOCTOSHHOE XPAHCHUE B roCyapCTBEHHbIN (MYHULIHNIANBHBIN) apXUB.

6.6. MeToi4eckoe pyKOBOJICTBO U KOHTPOJIb 3a (opMHpOBaHHEM U O(OPMIICHHEM JIeT B
CTPYKTYPHBIX MOAPA3JCIACHUAX OpraHHu3alM¥ H CBOEBPEMCHHOM mepefadedl MX B ApXHUB
I'MMHAa3UH.



IV. ®ynkuun ApxuBa rHMHa3uH

7. ApXUB THMHA3MH OCYIIECTBISIET CIEAYIOmuUe GyHKIHH:

7.1. OpradHmu3yer MpueM JOKYMEHTOB ITOCTOSHHOIO U BpeMEHHBIX (CcBbime 10 jieT) cpokos
XpaHeHHs, B TOM YHCIE 1O JHYHOMY COCTaBy, 0Opa3oBaBINMXCS B JIEATEIBHOCTH T'MMHA3HUH, B
COOTBETCTBHH C YTBEPXKICHHBIM FPaQHKOM.

7.2. Beer y4eT JOKYMEHTOB W (JOHJIOB, HAXOAIIUXCS HA XPAHEHUH B ADXHBE TMMHA3UH.

7.3. IlpeacTaBiseT B rocyaapcTBEHHBIH (MyHHIUNAIbHBIH) apXUB y4ETHBIE CBEICHHUs 00
00beME H COCTaBe€ XpAHAIIMXCS B apXdBe THUMHA3UM JIOKYMEHTOB ApXHBHOTO (onna
Poccuiickoii PDefiepaiiii U APYTHX ApXUBHBIX JOKYMEHTOB B COOTBETCTBHM C IOPSIKOM
rocyAapCTBEHHOTO y4deTa I0OKyMeHToB ApxuBHOro Gonna Poccuiickoit Oenepanum.

7.4. CucreMaTU3HpyeT U pa3MeInacT JOKYMEHTHI, MOCTYyNAlIHe Ha XPaHEHHE B ApXHB
TUMHa3Hd, 00Pa30BaBIIHECS B XO/I€ OCYIIECTBICHUS ACATEIbHOCTH TAMHA3HH.

7.5. OcyniecTBIsieT MOATOTOBKY U IIPEACTABIIAET:

a) Ha pacCMOTPEHHE ¥ COIVIACOBAaHHE OKCHEPTHOM KOMMCCHH TUMHA3HM OIKCH JEll
MIOCTOSIHHOTO XpaHEHHsl, BPeMEHHBIX (cBbllie 10 JIET) CPOKOB XpaHEHHs, B TOM YHCIE TI0
JMYHOMY COCTaBY, a TaK)X€ aKThl O BBIICJICHUH K YHHYTOXXCHHUIO apXHBHBIX JOKYMEHTOB, HE
[IOJUIEKAIINX XPAHSHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABMMEIX IOBPEXKIECHHUAX
ApPXUBHBIX TOKYMEHTOB;

0) Ha yTBEpXKIEHHE IKCIEPTHO-MIPOBEPOUHOI KoMUCCUH (eIepalIbHOTO IOCY IapCTBEHHOIO
apxWBa WM YINOJHOMOYEHHOTO OpraHa HCIOMHUTENBHOM BiIacTd CyObexTa Poccuiickoi
®enepaunn B chepe apxuHoro aena (mamee — OIIK apXWBHOrO y4pexnaeHHs) ONMHCH JIET
MOCTOSTHHOTO XpPaHEeHUS;

B) Ha coracoBanue OIIK apXWBHOrO y4pekAeHWs HIH TIOCYJAapCTBEHHOIO apxuBa
cyosekra Poccuiickoit ®Dexepanun (MyHHIUNATGHOTO apXdBa), B Clly4ae HAJIC/ICHHS €ro
COOTBETCTBYIOIIUMH TIOJIHOMOYHSIMH, OIIACH €I IO JIMYHOMY COCTaBY,

r) ma cornacopanue OIIK apxWBHOrO yuypekIeHHs HIH TOCYJapCTBEHHOTO apXuBa
cy6rekta Poccuiickoit ®exepainu (MyHHIMOAILHOTO apXuBa), B Cilyyae HaJCNICHHS €ro
COOTBETCTBYIOIIMMH TOJHOMOYHSIMHU, aKTHl 00 yTpaTe HOKYMCHTOB, aKThl O HEHUCIIPABUMBIX
HOBPEXK/ICHUSX apXUBHBIX JIOKYMEHTOB;

J) Ha YTBEPXKACHHE TUPEKTOPY T'MMHA3UH ONHCH €] NOCTOSHHOIO XPAHEHHs, OIMHCH
BpeMeHHBIX (cBbime 10 JIeT) CPOKOB XpAHEHHs, B TOM YHMCIIE ONMUCH Jie) M0 JUIHOMY COCTaBy,
aKTHI O BBIIEICHHH K YHHYTOXXCHUIO apXUBHBIX JIOKYMEHTOB, HE MOAIEKALIMX XPAHEHHIO, AKThI
00 yrpare IOKYMEHTOB, aKThl O HEHCIPABUMBIX IOBPEXICHHIX AaPXUBHBIX JIOKYMEHTOB,
yTBepkaeHnble (cormacoBannsle) JIIK i rocyapcTBeHHBIM apXuBOM cyObekTa Poccuiickoit
Menepanv  (MyHULHIAIGHBIM apXMBOM) B Cly4ae HaJCIEHHS €ro COOTBETICTBYIOLIMMHU
MOJTHOMOYHSIMH.

7.6. Opranusyer Inepenavy A0KyMeHToB ApxuBHoro ¢onna Poccuiickoit ®epepanuu Ha
NOCTOSHHOE XpaHEeHHEe B TOCY/1apCTBEHHbIH (MyHUIIMIATBHEIN) apXHB.

7.7. Opranu3syeT ¥ MPOBOAUT IKCIIEPTH3Y IEHHOCTH JOKYMEHTOB BPEMEHHBIX (cBhImEe 10
JIeT) CPOKOB XpaHEHWs, HAXOIAIIMXCA HAa XPAaHCHWH B ApXHBE T'MMHA3MU B LENSIX oTOOpa
JOKYMEHTOB JUIsl BKIHO4eHHs B coctaB ApxusHoro Qonna Poccuiickoii Qenepanuu, a Takxe
BBISBJICHHS JJOKYMEHTOB, HE MOJUIEKAINUX JATBHEHIIEMY XPAHCHHIO,

7.8. TIpoBOAUT MEPOMPHUATHS IO 00ECIEUEHUIO COXPAHHOCTH JOKYMEHTOB, HAXOMSAIINXCS
Ha XpaHEHUH B ApXVBE THMHAa3HH. '

7.9. Opranusyer HHPOPMHAPOBaHHE PYKOBOJCTBA M PAOOTHMKOB OPraHHU3al[U{ O COCTaBe H



COJIEPIKAHUK JTOKYMEHTOB APXHMBa THMHA3HH.

7.10. Wndopmupyer moib3oBaTeneil MmO BOINPOCAM MECTOHAXOXIEHHUS aPXWUBHBIX
JIOKYMEHTOB.

7.11. OpranusyeT BbIa4y JOKYMEHTOB H JEN JUIs paGOTHl B YATAILHOM (POCMOTPOBOM)
3ajle WJIM BO BPEMEHHOE MOJIb30BAHHE.

7.12. VcnonHseT 3ampochl IOJb30BaTeliel, BBINACT APXWUBHBIC KOMHH JIOKYMCHTOB,
apXMBHEIC BBITUCKH U APXUBHEIE CIIPABKH.

7.13. Benet yueT HCnoib30BaHUs JOKYMEHTOB APXHBA TAMHA3UH.

7.14. Co3pnaer hoHI MOTH30BaHUsA APXHBA TMMHA3HK H OPTaHU3YeT €0 HCIOJIF30BaHue.

7.15. OcyliecTBiseT BEJEHHE CIIPABOYHO-TIOMCKOBBLIX CPEACTB K NOKYMEHTaM ApXHBa
rUMHA3UH.

7.16. YuactByer B pa3paboTKe JOKYMEHTOB I'MMHA3WH MO BONPOCAM APXUBHOIO JcCja H
JCIIOTIPOU3BOICTBA.

7.17. Oxa3pIBacT METOANYECKYIO IIOMOIIb!

a) cayxOe JENONPOW3BOJACTBA THMHA3HM B COCTABICHHH HOMCHKIATYphl JEl,
(dopMupoBaHHU U OPOPMIICHHH IET;

0) CTPYKTYPHBIM TOjpa3/ic/icHUs M H paOOTHUKaM TMMHA3uH B IIOArOTOBKE JOKYMEHTOB K
nepenade B ApXUB I'HMHA3HH.

V. IlpaBa ApxuBa rHMHA3HH

8. ApxuB rUMHa3HM UMEET IPaABO:

a) MpeJCTaBiiATh JUPEKTOPY T'MMHA3WH TPEJIOKCHHS IO  COBEPLICHCTBOBAHMIO
OpraHwM3allii XpaHeHHd, KOMILUIEKTOBAHHMS, yUeTa H HCIOIb30BAHHUS APXHBHBIX JIOKYMEHTOB B
ApxuBe TUMHAa3HH,

6) 3anpammBaTh B CTPYKTYPHbIX N0Apa3ie]eHHIX THMHA3UHU CBECHUS, HCOOXOMMMbIC JUIA
paboThl ApX1Ba THMHA3HH;

B) JaBaTh PEKOMEHIAIMH CTPYKTYPHBIM MHOJpPa3sJIesiCHHSM OpraHu3allii IO BOIPOCaM,
OTHOCSIIUMCS K KOMIIETCHIIMH APXHBA TMMHA3MU;

r) HHMOPMHEPOBATH CTPYKTYPHBIC MOIPA3AETEHUS TMMHA3HA O HCOOXOAUMOCTH TepeIay
JIOKYMEHTOB B ADXHB I'MMHA3HH B COOTBETCTBHH C yTBEPH/IEHHBIM IPahUKOM;

1) NpPUHHMATh y4acThe B 3acefaHusxX [IeHTpalbHOH JKCHIEPTHO-MPOBEPOUHON KOMUCCHH
npu DenepansHOM apxUBHOM arenTcTBe, JIIK apxuBHOTO YUPEKICHHS.



