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HNOJIOKEHHUE
0 321IHTE, XPAHEHHH, 00paloTKe U IepesaYe NePCOHATBHBIX JAHHBIX
paboTHuKoB 1 06y4aIOMXCH
Focypapereennoro Gio1keTHOro 001e00PAZ0BATENBLHONO YUPesKICHHS
rumuasun Ne 406 Hywxunckoro paiiona Cankr-TlerepGypra

Hacrosumee TlonokeHHe 0 3auMTE NEPCOHANBHBIX  JAHHbIX (manee - Tlonokenwue)
l'ocynapctsenroro 6romkeTHOro 061Ie06pa3oBATENBHOTO yupexaenusi rumHasuu Ne 406 [lykusckoro
paiiota Cankr-TlerepGypra (aaiee - OO) paspabotaio ¢ HENbiO 3aUlATH MHMOPMALHH, GTHOCHILEHCS K
JMYHOCTH M JMYHOA JKM3HKM paGOTHMKOB ¥ 0Oyyarommxcs (BOCIMTAHHUKOR) 00PA30BATENLHOIN
OpraHMsauuMd, B COOTBETCTBMH ¢ Koncturymmeidt Poccmiickoit ®eneparmim, TpyaoBeiM Komekcom
Poccwiickoii ®enepaumu, Oenepanbubiv 3akonom ot 27.07.2006 roga Ne 149-®3 «O6 wundopmarmm,
MH(OPMALHOHHBIX TEXHOIOIHAX H O 3aLIHTE uH(opmarny, OexepanbHbIM 3aKoHOM 0T 27.07.2006 rona
Ne 152-®3 «O mepconanbHbix AaHHBIX», DenepanbHBIM 3aKkoHoM ot 29.12.2012 roga Ne 273-®3 «06
obpasopanuu B Poccuiickoii ®enepamimy», [loctanobienuem Ilpasutenncta Poccuiickoii deneparmm ot
21.03.2012 Ne 211 «OB yrBepkaeHum nepeuss MEp, HANPAaBJICHHBIX Ha 00ECHeYeHHE BBINOIHCHHUS
00s3aHHOCTEH, NpeTyCMOTPeHHbIX DeepabHBIM 3aK0HOM «O NEPCOHANTBHBIX JAHHBIXY.

Lem, TlonokeHus — onpeneneHue nopamxa 00paboTKM MEepPCOHANBHBIX JaHHBIX, ODeCIieYeHHE
3aIUTHI IIPaB U cBo0OK paboTHNIKOB 1 06yualommxcs B OO mpu 0bpaborke ux NIEPCOHAJILHBIX JAHHBIX, &
TAKKE YCTAHOBJIEHUE OTBETCTBEHHOCTH AOIDKHOCTHBIX JIHLL, UMEIOLIAX AOCTYIH K HEPCOHANBHBIM AaHHBIM
paboTHuKos 1 ofyqaroumixcs OO, 33 HEBBLITONHEHHE TpeGoBanuii HOpM, peryamupyloumx 06paboTky u
3AMMTY MEPCOHAJTBHbIX TaHHBIX.

Hacrosmee [Tonoyerne BeTymaet B cuity co IHs NPUHSTHS 1 AeHcTByeT 6ecCpOYHO, 10 3aMEHBI €ro
HOBBIM [lonoxenuem.

Bcee paborauku u ofyuaroumecs (3akoHHbIe npencrasuten) OO OMKHBI GbITh 03HAKOMIIEHBI C
HactoswmM [lonokeruem.

ObpabaTbiBaeMbIe MEPCOHANBHBIE JAHHBIE NOJIEHKAT YHUYTOXKEHHIO JTM00 00e3MIMBaHUIO 11O
AOCTIDKEHUM 1ienel 00paboTiu 1K B CTydae yTpaThl HEOGXOMMOCTH B JOCTHIKEHHH YTHX LIEJICH.

1. O6nme mososkenus

1.1. CyGwexr nepcoHaibHbIX AaHHBIX - obyuwarowmMiics WM pabotauk OOGpa3soBaTenbHOI
OpraHu3alLkH, K KOTOPOMY OTHOCSTCS COOTBETCTBYFOLIME TIEPCOHATBHBIE JAHHBIE,

1.2. llepconanvhbie mamubic - mobas MHGOPMAIWMS, OTHOCSIHASCS K OHPEACHEHHOMY Wi
OMPEAC/IACMOMY Ha OCHOBAHMH TAaKOH MH(MOPMALMH (DH3MYECKOMY JTHILY (cyOBEKTY mepcoHanbHBIX
MaHHBIX), B TOM 9YHCTE €ro (aMUIMA, UM, OTYECTBO, TON, MECSII, NaTa M MECTO POXAEHHS, ajpec,
CEMEHHOE, COLMANIbHOE, WMYIIECTBEHHOE nonoxenue, obpasosanue, npodeccus, n0X0abl, apyras
uHpopmanus.

1.2.1. Tlepconanbsie nasmbie pabotauka OO - urbOPMALSL, HEOBXOMHMAs paboTonaTeso B CBA3M
C TPYZOBBIMH OTHOLICHUSMH H Kacalomascs KOHKPETHOrO paboTHHKA,

1.3. ObpaboTka NEPCOHANBHBIX NAHHBIX — JIFOGbIE NECHCTBHS (omepanmuu) HIH COBOKYIHOCTH
AeHCTBUA (Omepanii), COBEPIIAEMBIX C HCHOJB30BAHHEM CPeACTB aBTOMaTH3aUMK wim  0Oe3
HCNIOAB30BAHKA TaKMX CPEAETB € NEPCOHAIBHBIMH NaHHbIMY, BKIOYad c¢bop, 3ammcs,
CHCTEMATH3ALMIO, HAKOILICHHE, XPaHCHHE, YTOYHEHHE (OOHOBJICHME, M3MEHEHHE), HCTIONb30BAHME,
pacnpoctpaHeHue (B TOM uHCie mepenady), oOe3HTHBAHME, O0KMpOBaHWE, YHHYTOKEHUE
MEPCOHANTbHBIX TAHHBIX.



1.4. Koudunennmansuocts TICPCOHANBHBIX JaHHBIX - o0f3aTeNsHOE I COGMIONEHHUS
HAasHAYCHHOr0 OTBETCTBEHHOTO JIMLIA, TONYYHBLIErO AOCTYIl K MEPCOHANLHBIM JIAHHBIM CyOheKTOB
TICPCOHANIBHBIX NIAHHBIX, TPeOOBAHHE HE NOMyCKAaTh MX pacnpoctpanenns 6e3 cornacus cybnexra
AEPCOHALHBLIX RAHHBIN Wil HHOFO 38KOHHOTO OCHOBAHMA.

L.5. Pacnpoctpanenne TICPCOHANLHBIX JIAHHBIX - JEHCTBHS, HaNpaBlieHHBIE Ha nepenauy
TIEPCOHANBHBIX NIAHHBIX ONPENENEHHOMY KDYy MLy (nepenaua mepcoHaNBHBIX JAHHBIX) WIM Ha
O3HaKOMJICHME € NEPCOHANBHBIMH JIAHHBIMH HCOTPAaHHYEHHOTO Kpyra JIHI, B TOM YHCJe
00HAPONOBAHIE TIEPCOHANBHBIX NAHHBIX B Cpeactsax Maccosodl uHpOpMaitiu, pasMeincHie
MHQOPMAUMOHHO-TENIEKOMMY HIKALMOHHBIX CETSX W (PEIOCTABNCHUE NOCTYNA K NEPCOHAIBHBIM
JAaHHBIM KaKUM-JTH00 MHBIM CrIoco6oM.

1.6. Hcrons3oBaHWe mNepCOHANBHBIX NAHHBIX - NEHCTBUA, HaNpaBlEHHBIE Ha packpsiTie
TICPCOHATIbHBIX IaHHBIX HEOTIPEICACHHOMY KPYI'Y JIHIL,

= HCNONL30BAHME NEPCOHANBHBIX AAHHBIX - AEHCTBHS (onepanuH) ¢ nepcoHANEHNMH JA8HHEIMH,
COBEpIIAaEMBIE NOJDKHOCTHBIM oM OBpa3oBaTenbHOM OpraHH3alMK B LENAX MPHHATHS PELICHHIA
HIIH  COBCPLICHMSI HMHBIX ACHCTBHH, MOPONKAAFOLINX IODHIHYECKHE MOCNEACTBHS B OTHOLICHHH
CYOBEKTa NMEePCOHATLHBIX JAHHBIX U0 MHLIM 00pa3oM 3aTparuBarommMx ux npaBa ¥ CBOOOJBI MM
npasa 1 CBOOOIBI APYruX jivix;

- bIOoKMpOBaHHE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MNpekpaiienue c6opa, cHCTeMaTH3aLmH,
HAKOILICHHSA, HCTIO/L30BAHMS, PACTPOCTPAHEHHS IEPCOHATBHBIX JaHHBIX CYOBEKTOB MEPCOHANBHBIX
AQHHBIX, B TOM YMCIIE HX TIEpeNayH;

*  YHWMTOXCHHE MNEPCOHANBHBIX NaHHBIX - ACHCTBHA, B Pe3ysibTaTe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBUTh CONCPKAHHE TIEPCOHANBHBIX NAHHBIX B HH(OPMALIMOHHOM CHCTEME NEPCOHATBLHBIX
AAHHBIX CYOBEKTOB MEPCOHANBHBIX MAHHBIX WIH B PE3YyIbTaTe KOTOPHIX YHHYTOXKAKOTCH
MaTEPHATTLHBIC HOCHTENH IIEPCOHANBHBIX JAHHBIX CYOHEKTOR TIEPCOHANIBHBIX JIAHHBIX;

- ODE3THIMBANME TEPCOHANBHBIX JTAHHEIX - ACHCTBAS, B pesyiibrarTe KOTOPBIX CTAHOBWTCS
HEBO3MOMHBIM 0€3 MCIIOB30BAHMS HONONHHTEILHORM MH(DOPMALIMY ONPE/IENUTh NPHHAIEKHOCTD
TICPCOHATLHEIX TaHHBIX KOHKPETHOMY CYO'hEKTY NEPCOHATBHBIX JIAHHBIX;

- ODIIENOCTYIIHBIE MEPCOHANBHBIE NAHHbIE - TICPCOHAJIbHBIE JIAHHBIC, JOCTYTI HEOTPAHMYEHHOTO
KpYyra JIMIl K KOTOPbIM TPEIOCTABIIEH C COrJIacHs cybbekTa TIEPCOHANILHBIX JAHHBIX MJIH HA KOTOPhIC B
COOTBETCTBHH ¢ (eicpa/IbHbIMI 3aKOHAMH He pacnpocTpansercs Tpebopauue cobmoneHus
KOHQMICHIHANBHOCTH,

- HMHpOpMALH - CBEeJICHUS (coobmenus, nauubie) HE3aBUCHMO OT (bopmsI ux tpencTapeHus:

- /IOKYMCHTHPOBAaHHAs MH(OPMALMs - 3aMKCHPOBAHHAS Ha MaTEPHAILHOM HOCHTENE MyTeM
AOKYMEHTHPOBAHMS HHPOPMALIS C PEKBUIHTAMHU, HO3BOSIOLIMHU OnpeNennTs Takyio HHPOpMALHo
HIH €€ MaTepUANBHBIH HOCHUTEE.

1.7. MUndopmaumonnas cucrema OO - MH(DOPMALMOHHAS CHCTEMa, MPEACTABIMIOWAS COBOl
COBOKYMHOCTh NEPCOHATBHBIX NAHHBIX, COAEPIKALIMXCS B Gase J@HHBIX, @ TaKkKe HHPOPMALHOHHBIX
TCXHOJIOTHH ¥ TEXHUYCCKHX CPETICTB, TO3BOJISIONIHX OCYIICCTBAATE 00paboTKy TaKHX TEPCOHANBHBIX
ABHHBIX C HCTIONL3OBAHHUEM CPEICTB ABTOMATHIALMH WK Ge3 HCTIONIL30B2HHA TAKHX CPEACTB.

2. Hepeonassmste nanmusie paGoTHKos i obyuaronxes

2.1. K nepcoHanbHbIM HaHHBIM pabotauka OO, momygaembiv paboTonarenem u momIEKAIMAM
XpaHEHWI0 y paoTomaTens B TNOpsIKe, NIPEYCMOTPEHHOM  JICHCTBYIOIIMM  3aKOHOJATENHCTBOM |
Hactosm - Tlonoxennem, otHocsTC  creayroume CBCNICHUA, CONCPKALIMECH B JIMYHBIX JI€/Iax
paboTHHKOB:
=~ IACHOPTHBIE AaHHble paboTHIK,

HHH;

»

- KOTHs CTPAXOBOrO CBHETENIhCTBA FOCY/IaPCTREHHOI0 TEHCHOHHONO CTPaXOBaHWs;

- KOMHsL JOKyMCHTa BOMHCKOTO y4eTa (/11 BOCHHOOOS3aHHBIX M THLL, NOJIOKALIUX TIPH3BIBY Ha
BOCHHYIO Cyxcby),

- KOMHs JIOKyMEHTa 00 00pa3soBaHUH, KBATM(DMKALIA MITH HATHUMH COCLHATBHBIX 3HAHMH (NpH
NOCTYILICHAH Ha paboTy, TpeOYIOIyIO CrIeIMATbHBIX 3HAHKI MM CTICLMATEHOM TIOATOTOBKH);

- AHKCTHBIC JIaHHBIC, 3aMONHEHHbIE PabOTHHKOM NMpH MOCTYIICHMH Ha paboTy WM B mpouecce
pabote! (B TOM wmche - aBTOOHOrpadus, CBENEHUS O CeMERHOM I10JIOMKEH M paboTHHKa, nepemere

» HAIMYMM JICTeH W WKIWBEHLIEB);
- AOKYMEHTBI O BO3pACTe MaNONIETHHX NETell M MECTe HX 0GyYeHHUs:
= AOKYMCHTBI O COCTOSAHUM 310POBBA (CBECHM 06 nHBaMIHOCTH, 0 GepeMERHOCTI I T.11. X



= HHBIE IOKYMEHTBI, KOTOPBIE C y4ETOM CrieHi(pHKH paboThi H B COOTBETCTBHH C 3aKOHOIATEIBCTBOM
Poccuiickoli ®enepauun 10mKHBl ObITh TPEAbABIECHB PaGOTHUKOM MPH 3aKTIOYEHHH TPYJIOBOrO
JOFOBOPA WM B TEPHON €10 ACHCTBAA (BIUIOYAA ME/MIMHCKUE 3AKTIOUSHIs, NPEIbABIIEMbIC
PabOTHHKOM NpPH MPOXOHIEHHH O00S3ATENBHBIX MPEIBAPATENHHBIX W MEPHONHYECKHX MeTUIMHCKIX
OCMOTPOB);

- TPYZIOBOM JI0rOBOp;

- 3AKITIOYEHHUE 110 IAHHBIM TICUXOJIOTMIECKOr0 MCCIIEN0BaHUs (ECIIH TAKOE MMEETCH);

- KOIMM MpUKas0B O TNpPHEME, IEPEBOAAX, YBOJLHEHMH, TOBBILICHAH 3apalOTHOH TIATHI,
NPEMHUPOBAHMH, [TOOLIPEHUAX U B3bICKAHHSIX,

- THYHAs KapTo4ka o gopme T-2;

- 3asBJICHHSA, O0BACHUTEIIBHBIE U CITYXKEOHbIE 3aIHCKK PabOTHIKA,

= AOKYMCHTBI O MPOXOXKACHUN PaGOTHHKOM aTTECTALkK, IOBBIIECHHS KBAIM(UKALIN,

- WHBIC JIOKYMEHTBI, COACPXALINE CBEJECHHS O pabOTHUKE, HAXOKAEHHE KOTOPBIX B JHYHOM JIENE
paboTHUKA HEOOXOAMMO il IOKYMEHTAILHOMO O(OPMIICHHS TPYAOBBIX [TPABOOTHOLIEHHH ¢ paboTHHKOM
(BKIIOYAs MPUrOBOPHI CyIa O 3aNpeTe 3aHUMATHCS NENArOrMHeCKON IEATENLHOCTHIO MM 3AHUMATE
PYKOBOJISIIIIHE [I0JDKHOCTH).

2.2. K nepcoHanmbHeIM aHHbIM oOyuaroumixcs (BocrmranmukoB) OO, nomygaemerx OO w
noanexaumx xpanenuto B OO B nmopszke, MpeyCMOTPEHHOM JECTBYIONMM 3aKOHONATENHCTBOM U
HACTOAUMM TIONOXKEHHEM, OTHOCATCS CNIE/VIONIME CBEICHHS, COIEpKAauMecs B HHMDOPMAIMOHHON
cucreme OO:

— AOKYMEHTBI, YNOCTOBEPAIOMIHE JHYHOCTh O0YHaromerocs (CBHIETENLCTBO O POMACHHH WIH
nacnopr);

— HOKYMEHTBI O MECTE IPOKHBAHMUS,

— JOKYMEHTBI O COCTABE CEMBH,

= NIACMOPTHEIC NaHHBIE POAUTENEH (3aKOHHBIX NPEACTaBUTENEH ) 00yHaromerocs;

— KOITHsE CTPaXOBOTO CBUIETENILCTBA FOCYAAPCTBEHHOTO MEHCHOHHOIO CTPAXOBAHMS,

— JOKYMEHTBI, MOATBCPXKNAIOIIHE MpaBa HA [NOTONHWTEbHBIE TApaHTHH M KOMICHCALMH T10
OTIP/ICTICHHBIM OCHOBAHMSAM, IMPEAYCMOTPEHHBIM 3aKOHOJATENLCTBOM (POIUTEM-MHBAIMIbI, HETIOIHASN
CeMbs, peOCHOK-CHPOTA U T.I1.);

— HHBIC IOKYMCHTBI, COICPIKALLME MEPCOHATIBHBIE JaHHbIE (B TOM YHCJIE CBEICHHUS, HEOOXOIHUMBIE
A MpeNIoCTaBjieHkst 00ydaroweMycs (€ro pOIMTENSM, 3aKOHHBIM TPENCTABHTENAM) TrapaHTHA |
KOMITCHCAIWH, YCTAHOBJICHHBIX ICHCTBYIOIIMM 3aKOHONATEBCTBOM ).

3. lpasnia 06paGoTKH NEPCOHAIBLHBIX JAHHBIX

3.1.  Obpasosare/ibHas opraHM3aims  Onpenenser o0BeM, CONepKaHHE  0OpaGaTHBacMBIX
[EPCOHANBHBIX JaHHbIX PaGOTHHKOB M OGyuaiomixcs, pykosoacteysice Koucturyuueit Poccuitckoit
®enepawmn, TpynosbiM KonekcoM Poccuiickoit @enepaumy, 3akonom Poccuiickoit Deneparmn «O6
00pasoBaHiiy 1 UHBIMK (Je/IEPaTbHBIMH 3aKOHAMH.

3.2. O6pabotka NMepCOHANBHBIX NAHHBIX PABGOTHMKOB OCYLIECTBISETCH MCKIIOUMTENBHO B IENSX
obecneuenns CoGMONIEHNs 3aKOHOB ¥ WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COJIEHCTRIS paboTHWKaM B
TPYAOYCTPOHCTBE, 00YYEHHH W MPOIBHXKEHHH 110 Ciiyxk0e, a Taroke obecrieyennst THIHOM HE30MacHOCTH
PabOTHHKOB, COXPAHHOCTH HMYIIIECTBA, KOHTPOJIS KOIMYECTBA M KAYECTBA BBIIONHSAEMOH paboTs!.

ObpaboTka MepCOHAbABIX MaHRbX paloTHIKOB ¥ ofyuarommxcs (Bocrmranpnkos) OY Mosker
OCYUICCTBIIATECH MCKTIOYMTENIBHO B LENAX obecrieyeHns COOMIOACHNS 3aKOHOB M MHBIX HOPMATHBHBIX
TPABOBBIX AKTOB; CONCHCTBHSA 00yHaromMMes B 00yUeHHH, TPYAOYCTPOiCTBE, OOECTICHeHNs HX JHTHOM
0e30macHOCTH; KOHTPONS KauecTBa 00yYEHNs U 06ECIIeYeHHs COXPAHHOCTH MMYIIICCTBA,

3.3. Bee riepcoHaibibie jiditbie pabothiika OO 1pefocTaBisfmioTcs pabOTHHKOM JikitHO, 34
HCKIIFOYEHMEM CITy9acB, MPEAYCMOTPEHHBIX (elepanbHbIM 3aKOHOM. ECIM MEpCOHANBHBIE TaHHBIE
pabOTHHKA BO3MOMKHO NOJNYYHTH TOJNBKO y TPeThel CTOPOHBL, To paboToatens o6s3au 3apaHee
yBeIOMUTh 00 3TOM pabOTHHKA U HONY4HTh €r0 NHCHMEHHOE coryacke. PaboTonarens A0/bkeH coobLMTS
PaboOTHHKY O LENsIX, NMPEANONAraeMbIX MCTOYHMKAX M CTIOco0ax MoiyueHus NEPCOHANBHBIX JAHHBIX, &
TAIOKE O XapaKTepe MOUISHKAIMX M10JTyYEHHIIO IEPCOHATHHBIX NAHHBIX M MOCIEACTBHAX 0TKa3a paboTHIKa
J1aTh MHCBMEHHOE COIVIACHE HA X TTOJTyUCHHE.

3.4. PaboTH1KM ¥ POAMTENH (3AKOHHbIE PEACTABATENM) OBYHAIOLIEr0Cs (BOCIHTAHHMKA) IOJBKHbBI
ObITh MPOMH(OPMUPOBAHDI O LENSX 06PAGOTKH NEPCOHATBHBIX TAHHBIX.

3.5. ObGpasosatensuas opraHu3auMs He MMECT TpaBa MoJNy4aTh W 06pabaThiBaTh NEPCOHANBHBIE
JaHHble paboOTHHKA, OOydaroulerocsi (BOCIMTAHHMKA) O €r0 MOJMTMYECKWX, PETMTHOSHBIX M HHBIX
YOSKACHUAX U 4aCTHOM #H3HH OE3 MHCHMEHHOTO COMIacHs paBoTHIKA, OBYUAIOMErocs (BOCHHTAHHIKA).



OO we umeer npasa monyyars u 06pabaThiBaTh NEPCOHAIBHBIE NAHHBIE paGoTHuka, 06yuaromeroc
(BOCTIMTAHHIKA) O €r0 WICHCTBE B 0BIIECTBEHHbIX OOBEMHEHMSX HIIM €10 TIPOQICOIO3HOMN AEATENLHOCT]
38 HCKITIOYEHHEM CITy4acs, HPEAYCMOTPEHHBIX (peAEPATIbHBIM 3aKOHOM.

3.6. Cornacue cy6beKTa NepCoHaIBHBIX JAHHBIX HE TpebyeTcs B ClIeoyIOmMX Cilyqasx:

1) 0bpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBIACTCS Ha OCHOBaHMu TpymoBoro xoxekca P@
PenepanbHoro 3akona ot 29.12.2012 r. Ne 273-03 «06 obpasosanmu B Poccuiickoit deneparmmy um
HHOIO ()eIepaTbHOTO 3aK0Ha, YCTAHABIHBAIOIIETO ee CJIb, YC/IOBUS TIOJTy4EHHUS TIEPCOHAIBHBIX HAHHbE
H KpYr CyOBEKTOB, MEPCOHANBHEIC JaHHEIE KOTOPBIX nojniexar 00paboTke, a Takke ONpeeIsoLmery
noaHOMOuHst OOPa30BaTE LHONO OPraHU3aIiK;

2) 06paboTka NepCOHATHHBIX JAHHBIX OCYLICCTBIBICTCA B LIE/ISX HCTIONHEHHS TPYAOBOIO I0rOBOPA;

3) 00paboTka MepCoHAbHBIX NAHHBIX OCYILIECTBISETCS IS CTATMCTUYECKUX MIIH MHBIX HAYYHBIN
Uenei npy yCIoBHH 0653aTEILHOTO 063 IMTHBAHNS MEPCOHABHBIX JAHHBIX;

4) 00paboTKa TIEPCOHANBHBIX AAHHBIX HEOOXOWMA JUTS 3aUMTHI HKH3HU, 3710POBbSl WITH WHBIN
KHSHCHHO BKHBIX HMHTEPECOB CyOBEKTA NEPCOHAILHBIX NAHHBIX, €C/IH TIOJIYYCHHE €r0 COIJIACHS
HEBO3MOXKHO.

4. XpaHeHUE U HCTIOIbL30BAHUE MEePCOHAILHBIX AAHHBIX

4.1. MecToM XpaHeHns MePCOHAIBHBIX AHHBIX onpenenuts ['MC EMA CBY

4.2. TlepcoHanbHbie JaHHBIE XpaHATCSA Ha OYMayKHBIX M IEKTPOHHBIX HOCHTEJIAX, B CHELIMAIBHC
NPEAHA3HAYEHHBIX JUIS TONO MOMEIICHHSAX.

4.3. B npouecce XpaHeHus NepcOHANBHBIX 1AHHBIX JOJDKHEI obecnieunBarhes:

- TpeOOBAHMS  HOPMATHBHBIX  JIOKYMEHTOB, YCTaHABIMBAIOLIMX  MPAaBHIA  XPaHEHWS
KOH(HICHLIMATbHBIX CBEICHHIA,

- COXPAaHHOCTb HMCIOUWMXCS JaHHbIX, OTPAHHYCHHE NOCTYNIA K HAM, B COOTBETCTBHHM C
3aKoHOzmaTebeTBOM Poccuiickoii Penepaipn 1 HaCTOSIIIM INonoxennem;

- KOHTPOJIb 32 IOCTOBEPHOCTBEO H TIOJIHOTOH NEPCOHATBHBIX JAHHBIX, HX peryispHoe oOHOBNIEHHE K
BHECCHHE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIMX M3MEHEHHA.

4.4. Jloctyi K NepCoHATbHbIM AAHHbIM paboTiiiikos OO HMEIoT:

- AMPEKTOD,

- TTIaBHBI Oyxranrep ;

- 3aMECTHTEITH JHPEKTOpa;

- CEKpeTapb AUPEKTopa;

- OTBETCTBEHHBIH 3a paboTy caifta Kosb1

= COTPYAHMK, Ha3HAYEHHBIH MPUKA30M THUPEKTOpa

- PYKOBOIWMTCIIb CTPYKTYPHBIX MOAPA3AENCHHH 10 HANPABICHUIO IEATENHHOCTH (moctyn
TIEPCOHAITLHBIM JaHHBIM TOJIBKO pabOTHUKOB CBOETO MOpasieIeHHs ).

4.5. TTomumo Juni, ykasanubIX B 11, 3.3, Hactosuero Ionoxenus, npaBo A0CTYNa K MEPCOHANBHBIM
AQHHBIM HMCIOT TOJILKO JIHLIA, YTIOIHOMOYEHHBIE JACHCTBYIOUIMM 3aKOHOATETHCTBOM.

4.6. Jliiia, ©MEIOLITHE HOCTYTI K MEPCOHATBHBIM HAHHBIM OOS3aHBI MCTIOMb30BATE MNEPCOHATbHbIE
AQHHBIC JIMLIL B UEIAX, Uik KOTOPAIX OHU OBUIM NPEIOCTABIIEHbL

4.7. OTBETCTBEHHBIM 3a OpPraHM3AIMI0 M OCYHIECTBJICHUE XPaHEHHS TMEPCOHANBHBIX NAHHBIX
paboTHuKoB 1 06yuaronmxcs OO sBsHOTCS PabOTHHKH, HA3HAYECHHBIE TPUKA30M PYKOBOIMTEIS,

4.8. IlepconanbHbie nanuble paGOTHMKOB OTpRXKAKOTCSA B ITIHOHN KapTouke paboTHuka (popma T-2),
KOTOpas! 3an0MHACTCS MOCIIE H3NaHMs ITPUKA3a O ero npHeMe Ha pabory.

4.9. IlepcoHanbHble naHHble PabGOTHMKOB W 00y4aronmxcs (BOCIIMTAHHMKOB) COIEPKATCA B
HHPOPMALMOHHOH cucteMe OO, Ha OyMaKHBIX HOCHTENSX M B JIEKTPOHHOM BHZE. [TepcoHanbHbie
ABHHBIE HA OYMaKHBIX HOCHTENSX (JOPMHPYIOTCS 1 XPaHSATCS B MOPSA/IKE, ONPEETIEHHOM HOMEHKIATYpOii
nen O0.

S. Ilepenayua NepCOHATBHEBIX JAHHBIX

S.1. Tlpn nepenave NepcOHATBHBIX NAHHBIX APYrUM IOpUINYECKUM U (usndeckuM munam, OO
A0KHO cobnonats creyiouye Tpebopanus:

S.1.1. TlepcoHaibHble naHHBIE paborauka (oGyuarourerocs, BOCNIMTAHHHKA) HE MOryT ObITH
COOOMICHBI TPeTheil CTOpOHE 6€3 MACHMEHHOrO COrIACHS paboTika, obyuaroierocs (BocHTAHHNKA),
POIMTENEH  (3aKOHHBIX NpeJCTABHTENEH) HECOBEPLUICHHOJICTHETO  (MaoIeTHero)  obydarommerocs
(BOCTIMTaHHMKA), 33 HCKITFOYEHHEM CJIy4acB, KOI/ia 3T0 HEOOXOMMO JIIsl NPTy NPENKAEHHS YTPO3bI HKHIHK



¥ 310poBbI0 paboTHHMKa (0Gyuaromerocs, BOCIHTaHHHKA), a Taloke B Ciyvasx, YCTaHOBIIEHHBIX

3.1.2. Jluua, nonyyaronme TNIEpCOHANbHbIE JaHHbIC paGoTHMKa (o6yuarowerocs, BOCHHTaHHHKA)
AOIGKHBI TIPENYNPEKAATEC O TOM, 4TO 5TH AQHHBIE MOTYT OBITh MCIIONB30BAHBI JIMLIL B LEJIAX, ISl
KOTOPBIX OHM coobuensl. OO nomkHa TpeboBaTs 0T THX JI TIOATBEPIKACHHUSA TOTO, UTO ITO TPaBHIIO
cobmoneno.  Jluna, HONyHalOMe  MEePCOHANBHBIE  aHHBIE 00smsansl  cobmonars PEXHM
KOHQuAeHImanbHOCTH. JlanHoe TIOTIOMEHHE HE PacIIpOCTpaHseTCs: Ha 06Men NEPCOHATTLHBIMY NIAHHBIMH B
TOPAIKE, YCTAHOB/ICHHOM (Je/IEpabHBIMH 3KOHAML

3.2.  Ilepenaua [ICPCOHANLHBIX  TaHHBIX  paboTHMKA (obygaromerocsi, BOCITHTAHHHUKA) €ero
TIPCNCTABHATEISIM MOXKET ObITh OCYIIECTBIICHA B YCTAHOBJICHHOM ACHCTBYFONIAM 3a8KOHOJATEIBCTRON
TIOPATIKE TOJILKO B TOM 06BeMme, KOTOPBIH HEOGXOMMM /U BBITIONHEHMS YKa3aHHBIMH TPEe/ICTABUTEIMHU
HX QyHKUmi.

6. Obs3anno0cTH padoToarens 10 32aIMTe NePCOHANLHBIX JAHHBIX paboTHuka

6.1. PaGotomarens o6sszan 3a CBOH cuer obecneuuts 3AUIHTY [EPCOHANBHBIX AAHHBIX
Paboruuka or HETIDABOMEPHOIO WX HCMONB30BAHHS WM YTpaTbl B TIOPAIKE, YCTAHOBJICHHOM
3AKOHOIATENBECTBOM Pd:

BhINONHEHNS  06A3aHHOCTE, TIPEAYCMOTPEHHBIX (JeNePabHBIMA 3aKOHAMM B obmactTu 3ammThl
TICPCOHABHBIX IAHHBIX H HHBIMH HOPMATHBHBIMMU TIPABOBBIMH aKTaMH:

— Ha3HAYaTh COTPYAHMKA, OTBETCTBEHHOrO 3a Opranusaumio  o6paboTKH NepCOoHATBHBIX
JAHHBIX;

— M3M1aBaTh NOKYMEHTBI, OMNpPEENsIOnie nomutuky I'BOY rumuasum No 406 ITymxunckoro
paiiona Canxr-ITerepGypra B oTHOIECHIH 00paboTku nepcoHatsHbBIX MaHHBIX, JIOKAJBHBIE aKThI MO
Bonpocam 06paboTky u 31Tl NEPCOHAJIbHBIX JAHHBIX;

— TPHMCHNTh IIPAaBOBBIE, OPraHM3AMHOHHER F TEXHAYCCKAE Mephl 1o ofecneyeHn o
esonacHocTu nepconabHbIx JNaHHBIX;

YKa3aHHOTO Bpe/ia U TPHHUMAEMbIX OIIEPAaTOPOM MEp, HaNPaBJICHHBIX Ha obecreyeHue BBITIO/THEHHS
0bs13aHHOCTElH, TPEAYCMOTPEHHBIX 3aKOHOM;

— 3HAKOMHTH pabOTHUKOB, HEMOCPENCTBEHHO OCYIECTBIAIOMUX 06paboTKy NepcoHambHbIX
AdHHbIX, ¢ HONOMEHMHAMMI JAKOHONATENLCTEA B 06H4CTH 34l ThI MEPCOHATBHBIX HaHHBIX, B TOM HUCjiE

uHpopMaumIo 0 ero TNCPCOHANLHBIX TIAHHBIX H 00PabOTKe ITHX JaHHBIX.
6.6. Paboronatens 06s3an €XKETONHO MOX POCIUCH 3HAKOMUTH PaGoTHHKA C 3aIMUCAMU B JIMYHOR
Kaprouke T-2.



7. IlpaBa pa6oTunios, oly4arommxes (BocnuTanHUKOB)
Ha obecneyenne 3amuTn NePCOHANIBHBIX JAHHBIX

7 1. B igiisiX obeciicueiivis 3AUMTHI AEPCOHATBHBIX AQHHbIX, XpaHAiluXes B obpasosatejibh
YAPEAICHA, paboTHHKKH W ofywaroumecs (ponurenu  (3akoHHBIC NPEACTABUTENN) MAIIOIETH
HecosepiieHHoneTHero obyuatomerocs) OO, umeror 1IPaBo;

7.1.1. Tlonyuats nommyo HH)OPpMaLHIO 0 CBOMX TIEPCOHANILHBIX TAHHBIX M UX 06paboTke.

7.1.2. Ceobomnoro 6ecrnatoro AOCTyNa K CBOMM IEPCOHANBHBIM JAHHBIM, BKIIOYAs Mpaso
HOJIyMEHME KoMK 1000l 3amuicw, ConepialeH NepCOHATbHBIE NaHHBIE paboTHuKa, 32 MCKOYEHH
CIyHacB, MPENYCMOTPEHHBIX (eAEPATbHBIME 3aKOHAMI. Ionyuenwe yxkazanmoii HH(OpPMAIMH O CBO
HNEPCOHANBHBIX JAHHBIX BO3MOYXCHO Ty HYHOM  obpamenny  paGoTHuka, obyuaromerocs (x
MAJIONIETHEr0 HECOBEPILICHHONETHEIO — ero POIUTENIEH, 3aKOHHBIX NpeacTaBuTenedi) — k jmn

PykoBonutens OV,

IlepconanbHbie manmbie oneHounoro XapaxkTepa paboTHHK, 00yyarowmiics (pomuTens, 3axonmHs,
NPEACTAaBATENb  HECOBEPIIEHHONETHErO obyuaiomerocs) mmeer NPpaBO  OTIOJHUTL  3asiBIICHHUE!
BBIPDKAIOIIM €10 COOCTBEHHYIO TOUKY 3peHHs.

7.1.4. Tpebosats 06 u3Bemenun OO BCCX JIMLI, KOTOPbIM paHee GbL CoOBIIEHbI HEBEPHBIE M1

HETIOJIHBIC NEPCOHABHBIE JAHHBIC paboTHuka, 00yJalomerocs (BocnmTanHmKa) 060 Beex TPOU3BEIEHHB
B HUX UCKITIOYEHHAX, HCITPABIICHHSX HITH IOTIOTHOHMSIX.

8. Obs3annocTH cyGbexTa NEPCOHANBHBIX JAHHBIX
TI0 00ecIIe4eHHIo 10CTOBEPHOCTH ero NEPCOHATLHBIX AAHHBIX

8.1. B iigiisix obeciicdends HOCTOBEPHOCTH AEPCOHANIbHbBIX AHHbBIX paboTHIUKH O6si3akbI’

8.1.1. Ilpu npueme ma paboty B OO npencrasnsts YIOIHOMOYEHHBIM  pabotaukam O
AOCTOBEPHBIE CBEICHHS O ceGe B nopske 1 obbeme, npexycMoTperHOM 3aKOHOZATEILCTBOM Poccuiickoi
Denepanyu.

8.1.2. B ciyuae n3menenus TICPCOHANLHBIX JAHHBIX paboTHuKa: (ammms, MM, OTYECTBO, ajpe
MECTA JKHTENLCTBA, TIACTIOPTHBIE JAHHbIE, CBEICHHS 06 00pa3oBaHMH, COCTOSHUM 310pOBbS (BCIIEACTBHE

Paboumx JHeii ¢ JaThl UX M3MEHEHHMI,

8.1.3. B cmyuae npoxokzenns KYpeoB, nonyuenus Harpan, GrarozapHocreit, MPOXOXKICHHS
arTcCTally | T.1., Co06Imath 06 IToM B TeyeHue 5 pabourx nueli ¢ mate [ONTyYEHUS NOATBEPIKAALOLIETO
HAOKYMEHTA.

9.1. 3a mapymenne nopsinka 0bpabortku (c6opa, XPaHCHHS, HCIIONB30BAHHS, PACTIPOCTPAHEHHS H
3aLMTHI) MEePCOHANBHBIX MAHHBIX JMO/DKHOCTHOE JTHII0 HEeceT AAMHHHUCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C ZIEHCTBYIOLIMM 3aKOHOATE HCTBOM.

9.2. 3a HapymieHue NPaBHJI XPAHEHUS U MCTIONb30BAHUS NICPCOHANBHBIX JIaHHBIX, MOBJEKIIEE 3a
co0ol MaTepHanbHbIH ymepd paboronaremo, paboramk Hecer MaTEPHATLHYIO OTBETCTBEHHOCTL B
COOTBETCTBUM C ICHCTBYIOLAM TPY/IOBBIM 3aKOHO/JATETLCTBOM.

92.3. Marepuanbhbii  ymep6, wmanecenmsit CYOBEKTY NePCOHANBHBIX [aHHBIX 3a cuer
HCHA/UIOKAIIEr0 XPaHGHHS M HCIIO/b30BAHMS TICPCOHATTBHBIX  IAHHBIX, MOMIEKHUT BO3MEUICHHIO B
HOPAJIKE, YCTAHOBJIEHHOM ACHCTBYIOUIHM 3AKOHOIATEHCTROM,

94. Bee, yto me YPErylMpoBaHo Hacrosumam [Tonoxeruem, onpenensercs NeHCTBYIOIMM
3aKOHOAATEILCTBOM PoccHiickoit Deneparmm,



